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Student Disability Services – Adaptive Test Center
MS Building 3.01.02

	(210) 458-8086 Telephone 
	(210) 458-8090 Fax

	ALTERNATE FORMAT REQUEST FORM

	Attention Students:  ALL information on this form MUST be filled out before we can process the request.  If any information is missing, we cannot process your request.  Students must have requested accommodations for this semester and picked up letters of accommodation before the request can be processed.  

*Students must purchase all books requested for alternate format.  Proof of purchase will be required.  Student Disability Services will process your request in the order in which it was received.  A 4-6 week processing time is involved.  

Note:  Students must negotiate with the instructor how to manage delays due to any processing times related to alternate format requests.  If you need any assistance in negotiating these delays with your instructors, please contact your assigned SDS counselor.  

	Semester you are requesting books for:  
	Staff member who received request: 

	Student Full Name:       
	Today’s Date:       

	Banner ID:       
	UTSA Email Address:       

	Cell Phone Number:       

	Have you requested and picked up letters of accommodation?     FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

	Preferred Format :   FORMCHECKBOX 
Doc     FORMCHECKBOX 
epub     FORMCHECKBOX 
PDF      FORMCHECKBOX 
RTF      FORMCHECKBOX 
TXT      FORMCHECKBOX 
XML

*SDS does no guarantee that the publisher will provide your electronic document in your preferred format.  

	

	Course Name:       
	Section:       
	Professor:     

	Book Title:       

	Author(s):       

	Copyright Date:       
	Edition:       

	ISBN:       
	Publisher:        

	Cost of Book:        
	Date of Purchase:        
	Place of Purchase:       

	FOR OFFICE USE ONLY: 

	Date of book drop off:       
	Date of request to publisher:       


	Book received by:       
	Date file received from publisher:       

	Date receipt turned into SDS:        
	


	Course Name:       
	Section:       
	Professor:     

	Book Title:       

	Author(s):       

	Copyright Date:       
	Edition:       

	ISBN:       
	Publisher:        

	Cost of Book:        
	Date of Purchase:        
	Place of Purchase:       

	FOR OFFICE USE ONLY: 

	Books received by:  drop off:       
	Date of request to publisher:       


	Book received by:       
	Date file received from publisher:       

	Date receipt turned into SDS:        
	


	Course Name:       
	Section:       
	Professor:     

	Book Title:       

	Author(s):       

	Copyright Date:       
	Edition:       

	ISBN:       
	Publisher:        

	Cost of Book:        
	Date of Purchase:        
	Place of Purchase:       

	FOR OFFICE USE ONLY: 

	Date of book drop off:       
	Date of request to publisher:       


	Book received by:       
	Date file received from publisher:       

	Date receipt turned into SDS:        
	


	Course Name:       
	Section:       
	Professor:     

	Book Title:       

	Author(s):       

	Copyright Date:       
	Edition:       

	ISBN:       
	Publisher:        

	Cost of Book:        
	Date of Purchase:        
	Place of Purchase:       

	FOR OFFICE USE ONLY: 

	Books received by:  drop off:       
	Date of request to publisher:       


	Book received by:       
	Date file received from publisher:       

	Date receipt turned into SDS:        
	


	Course Name:       
	Section:       
	Professor:     

	Book Title:       

	Author(s):       

	Copyright Date:       
	Edition:       

	ISBN:       
	Publisher:        

	Cost of Book:        
	Date of Purchase:        
	Place of Purchase:       

	FOR OFFICE USE ONLY: 

	Date of book drop off:       
	Date of request to publisher:       


	Book received by:       
	Date file received from publisher:       

	Date receipt turned into SDS:        
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